INSTRUCCIONES PARA MATRICULAR A SU HI1JO/A

iFelicitaciones por la aceptacion de su hijo/a a la Academia San Patricio! Aqui encontrara, paso
por paso, instrucciones para lograr el acceso a su cuenta y para completar su paquete de
matriculacién. Como siempre, si tiene alguna pregunta o si necesita asistencia, jno dude en
contactarnos! Siéntase libre de enviarme un correo electronico a aproulx@stpatsri.org o
Ilamarme a mi oficina al 401.421.9300, x23.

Paso 1: Dirijase a la pagina www.factsmgt.com, seleccione “Parent Log In”, a la parte superior
derecha de la pantalla, y después, escoja “FACTS Family Portal (ParentsWeb)”.

¢« > @ fatsmgtcom * BE0O»0Q
H1 Apps 1 Gmail & NYTimes P8 lonnecttD W, Aspen:logOn Il 2020 - 2021 Profess.. @) Signin | Discovery.

O FACTS Family Portal (ParentsWeb) )
A FACTS K-12 Solutions » Why FACTS ~ Webinars NG

Our top priorities are the health and safety of our associates and customers, and our Civi
responsibility to do what we can to reduce the spread of COVID-19. With a majority of our
associates working from home, we're here to keep our customers, team members, and

communities connected.

In response to COVID-19, we're offering solutions for a successful school year, whether your
school community is in person, remote, or a hybrid.

Paso 2: Necesitara el nombre de usuario y la contrasefia que se
le asignd. Anote la siguiente informacion para lograr el acceso. </FACTS
Asegurese de anotarlo exactamente como aparece. St '

Family Portal Login

“District Code”: SPA-RI

District Code:
SPARI

User Name

“User Name”: (vea su informacidn especifica, incluida) i )

Fassword (case-sensilive)

“Password”: (vea su informacion especifica, incluida)

Login

Haga clic en “Login” (pueda que necesite anotar de nuevo su
contrasefia y nombre de usuario).

Power. %y FACTS | Privacy Polk

Erivacy Policy.




Paso 3: Una vez logre acceso, vera la pagina web de la Didcesis de Providence. Esta sera la
pagina principal para su cuenta.

= Roman Catholic Diocese of Providence

P—
B Announcements

School Home

No snouncemnts found
Calengar

Ciasses

<eseurce Documen

Resource Documents (2 Events b School Calendar: Dates o Note

4721 2070-2021: Quarter 3 Ena

‘Web Forms Todsy Tomamoe
— 421 2020.2021: Quarter 4 Begin

= @2t 2020-2021: Quarter 4 End

O swdent
a

&% Famiy

B Resourcas

Homan Gatnci: U

M Anncuncements

Mo anacurcamsns faund

Classes

bt 2 evens s School Calendar: Dates to Note:

S AT21 2020-2021: Quarter 3 Ena
4051 2020:2021: Quarter 4 Begin
8/47/21  2020-2021: Quarter 4 End

Student Mo ovorts foung.

=% Family

Después, escoja “Enrollment/Reenrollment.”
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Paso 4: Usted vera el nombre de su hijo/ay el grado para el préximo afio escolar. Haga clic en
“Start Enrollment Packet,” para comenzar el proceso de matriculacion.

\

Enroliment

~

Enroliment

School Year: 2021-2022

Student

Welcome TEST PARENT. You are cul

Packets to Test: @ Enrollment Respo!

For Grade

St. Patrick Academy, 09 Start Enroliment Will Not Enroll
Test (New) Packet
St Patrick Academy, 10 ~art Enrolimer’ Will Not Enroll
Test (New) N
St. Patrick Academy, 11 Start Enroliment Will Not Enroll
Test (New) Packet
St. Patrick Academy, 12 Start Enroliment Will Not Enroll
Test (New) Packet

ently logged in

Sible Parent

Logged in as
TESTPARENT
(Return to Family Portal)

ST. PATRICK

A . G A D E

O Secondary Parent

Paso 5: Lea, completamente, la informacion bajo “Instructions & Resources” (Instrucciones y
Recursos). A mano izquierda, vera un menu verde, que contiene la lista de secciones que debe

completar.

Enroliment

7~ N

Test (New) St. Patrick Academy
Year. 2021-2022
Grade: 09

Instructions & Resources
Enrollee Information

Household

Emergency Contacts and
Authorized Pickup

Medical Information

Student Driver
Authorization

Conduct Aoreement

Logged in as
TESTPARENT
(Return to Family Portal)

‘Velcome to St Patrick Academy's Cnline Enroliment!

P.sase complete the forms listed in the left menu, beginning with Enrollee Information.
As you complete the proces, a yellow caution sign will appear in the menu next to forms
tha are missing required information. If a form contains all required information, a green
che -k mark will appear.

Afte you have completed the enroliment packet and have a green check mark next to
eac item, a yellow Submit Enrollment Packet button will appear, allowing you to
sub it and complete the process.  After your enroliment packet is submitted, you will
rect ive a confirmation email

On e you have completed the enroliment packet, you will need to meet with Deacon
Str ven Raymond, Director of Operations, to go over your financial aid. You can contact
hi 1 at sraymond@stpatsri.org or at 401.421.9300, ext. 12

' you have any questions about the process, please contact me at 401.421.9300, x 23
or by email at aproulx@stpatsri org

Sincerely,




Paso 6: Haga clic en “Enrollee Information” y complete los articulos requeridos.
/

TEST PARENT
(Return to Family Portal)

Enrollment

Test (New) St. Patrick Acad' :my
Year: 2021-2022

N 3 / Welcome to St. Patrick Academy's Online Enrollment!
Instructions & Resource 5

Please complete the forms listed in the left menu, beginning with Enrollee Information.
As you complete the proces, a yellow caution sign will appear in the menu next to forms
that are missing required information. If a form cantains all required information, a green
check mark will appear.

Enrollee Information

fousehold After you have completed the enroliment packet and have a green check mark next to
each item, a yellow Submit Enrollment Packet button will appear, allowing you to
Emergency Contacts and submit and complete the process. After your enrollment packet is submitted, you will
Authorized Pickup receive a confirmation email

) ) Once you have completed the enrollment packet, you will need to meet with Deacon
Medical Information Steven Raymond, Director of Operations, to go over your financial aid. You can contact
him at sraymond@stpatsri.org or at 401.421.9300, ext. 12

Student Driver

ARt abon If you have any questicns about the process, please contact me at 401.421.9300, x. 23

or by email at aproulx@stpatsri.org

Conduct Aareement Sincerely,

Vera que la mayoria de su informacién ha sido completada, usando la informacion de su
solicitud de aplicacion.

A C A DEMY

Test (New) St. Patrick Academy
Year: 2021-2022
Grade: 09

Instructis &R Please fill in the following fields about the student as thoroughly as possible. The
nstructions esources items 7, « red asterisk | , ~re required. Those without it are optional.

Enrollee Inform Student Name

Test (New) St. Patrick Academy (Change)
Household
Preferred Name

Emergency Contact ‘ ‘
Authorized Pickup

Medical Informatjpn Student Address

Street Address *

Student Driver [244 Smith Street |
Authorization ‘ ‘

Conduct Agreefnent City *
[Providence

Electronic Signsgure Page
Country

[United States (USA) v

State
[Rhode Island (RI) v

Zip*

\ EroommemsA




Entonces, asegurese que todos los articulos requeridos con una * roja estén completos. Puede

optar por llenar los articulos no requeridos, si desea.

b

Student Home Phone
= |

Student Gender *

[ ~]

Student Ethnicity *

[ ~|

Student Race ~

'q

[ A American/ Indian

[ American Indian/Native Alaskan
I Asian

() Black/African American

[J Black/AfricanAmerican

[J Cape Verdean

[ Cape Verdean & American Indian
[ Hispanic

[ Middle Eastern

() Native Hawaiian /Pacific Islander
[ Spanish

[J Two or More Races

J Unknown

[ White

Primary Language Spoken at Home

[ v

Birth City
-

Birth State

< Save & Back [ Sav Save & Next >

—

Una vez haya completado los articulos en esta pagina, haga clic en “Save & Next” en la parte
inferior de la pagina, para seguir a la siguiente seccion.

Notara una marca de verificacion al lado de la
seccion “Enrollee Information.” Esto significa
que ha completado todos los articulos

requeridos de esa seccion.

Logged in as
1 TEST PARENT
Enroliment (Return to Family Portal)

ST. PATRICK

A G A D E M Y

Test (New) St. Patrick Academy
Year: 2021-2022

Grade: 10 Household

If there have been any changes to your demographic or contact information since you
applied, please make those changes now so our records remain up to date.

Please note that this information applies ONLY to parents/guardians who reside in the
same household as the student. If there is a second household, or another parent who
shares custody, they will update their own information separately.

The items with a red asterisk (*) are required. Those without it are optional.

Medical Information Home: Address:

Student Driver Strest Address *
Authorization

< Save & Back | Save JJ Save & Next>




Paso 7: Confirme su Informacién familiar aqui. Si hay informacion que debe ser actualizada
(por ejemplo, un nimero de teléfono, correo electronico, o direccidn), por favor, corrijala
ahora, para que nuestros registros estén al dia. Entonces, complete todos los articulos
requeridos, marcados con una * roja. Puede optar por llenar los articulos no requeridos, si desea.

Una vez complete la informacion familiar, haga clic en “Save & Next” para seguir al proximo
paso.

NOTA IMPORTANTE: Si en cualquier momento, usted ve un simbolo de precaucion amarillo
al lado de un articulo en el mend a mano izquierda, esto significa que un articulo requerido ha
sido dejado en blanco (como puede ver a continuacion). Para arreglar esto, simplemente haga
clic en esa seccidn para que revise y llene la informacion que falte. Una vez complete la
informacion, el simbolo de precaucién amarillo serd reemplazado por una marca de verificacion
verde, la cual significa que la seccidn esta completa.

Logged in as
TESTPARENT
(Return to Family Portal)

ST. PATRICK

A C A DEMY

Enroliment

Test (New) St. Patrick Academy
Year: 2021-2022
Grade: 10

) Emergency Contacts: In addition to parents/guardians, please list people we may
Instructions & Resources contact in the event of an emergency.

_____ Authorized Pickups: In addition to parents/guardians, please indicate persons

£ authorized to pick up this student.

o Household Important Note: If you want the same individuals to be both emergency contacts and

autharized pickups, you must choose both options for each indvidual. Otherwise,

emergency contacts are not allowed to pickup students, and those allowed to pickup
------ onbo students will not receive confidential information.

Authorized Pickup

The items with a red asterisk (*) are required. Those without it are optional.

Medical Information Parent - Test9 Test

Student Driver Emergency Contact? * Relationship to Enrollee
Authorization OYes ONo Mother

- '@ &Back

cfm?memberid=4305&studentid=958&formid=2&FormSchoollD=26"; S B




Paso 8: Complete los formularios que falten de la misma manera en que completo los
formularios de “Enrollee Information” y “Household.” Necesita completar:

e “Emergency Contacts and Authorized Pickup” (Contactos de Emergencia y Recogida
Autorizada)

e “Medical Information” (Informacién médica)

e “Student Driver Authorization” (Autorizacién de Conductor Estudiantil)

e “Conduct Agreement” (Acuerdo de Conducta)

e “Electronic Signature Page” (Pagina de Firma Electronica)

Asegurese de completar todos los articulos requeridos, marcados con una * roja. Puede optar por
llenar los articulos no requeridos, si desea.

Paso 9: Una vez haya completado todas las secciones y haya una marca de verificacion verde al
lado de cada una, haga clic en “Save & Next” para seguir a la seccion “Enrollment Packet
Review.”

Logged in as
TESTPARENT
(Return to Family Portal)

§ ST. PATRICK

A CADEMY

Enroliment

Test (New) St. Patrick Academy
Year: 2021-2022
Grade: 09

You have completed all the requirements for this enroliment packgf Review your
information below. Use the links on the left to make any changg® before submitting this
packet.

Instructions & Resources

Enrollee Information

4 Click the Complete Review and Submitfirollment Packet button to
submit your packet and make any fee plyments that may be
necessary.

Household

Emergency Contacts and
Authorized Pickup | Complete Review and Submit Enrgyfhent Packet | View PDF

Medical Information

@ Student Driver

Student N. : Te
Authorization udent flame: %3

New) St. Patrick Academy

Conduct Agreement

City: Providence
State: RI
Country: USA
Zip: 02908
student Date 1/1/2002
of Birth:
Student Home
Phona-




El boton amarillo “Complete Review and Submit Enrollment Packet” aparecera en la parte
superior y en la parte inferior de la pagina SOLAMENTE cuando haya completado toda la
informacioén y que todas las secciones tengan la marca de verificacion verde.

Logged inas
TESTPARENT « Respect church, school, and personal property by not taking, damaging, or
Enrollment (Return to Famiy Ports) defa‘(’:mg e, , and p property by 9, ging,

« Be prepared for class — bring necessary materials, such as pens, folders, and
books.

Be cooperative in all my dealings with my fellow students, teachers, and staff.
Be responsible and accountable for my own work and not cheat.

« Be apositive example, not a negative influence.

§ ST. PATRICK

A Gi A@D E._ .Mt ¥ Check here for Student Signature ~ Name: Student Name Date: 3/19/2021

Test (New) St. Patrick Academy
Year: 2021-2022
Grade: 09

We agree to support our child in following this Conduct Agreement.

#Check here for Parent/Guardian Signature  Name® Parent Name  Date
T - You have completed all the requirements for this enroliment packet. Review your 3119/2021

g information below. Use the links on the left to make any changes before subitting this
Enroliee Information . .
4 Click the Complete Review and Submit Enroliment Packet button to

it v o= i C ot

Household submi semiemiom nv fee payments that may be o
«ecessary. Electronic Signature

Emergency Contacts and

The electronic signatures below and their related fields are treated by St. Patrick
Authorized Pickup
orized Pickup Complete Review and Submit Enroliment Packet View PDF Academy like a physical handwritien signature on a paper form

Medical Information Agreements
Student Driver Student Name: Test (New) St Patrick Academy My signature below affirms that all of the information contained in this enroliment packet
Authorization Preferred is correct, complete, and honestly presented. | understand that withholding or
Name: misrepresenting information in this packet may jeopardize my child's enroliment
Conduct Agreement Street 244 Smith Sreet
Addiesss * _neck for electronic signature  Name: Parer. “'ame  Date: 3/19/2021
Electronic Signature Page CHyRIOVidence]
State: RI
_ _ o Country: USA i
o Enroliment Packet Review Zip: 02908 [.Complete Review and Submit Enroliment Packet |
Student Date 1/1/2002
of Birth:
Student Home.

Phone-

Paso 10: Una vez haga clic en el boton amarillo “Complete Review and Submit Enrollment

r

Packet,” regresara al comienzo, donde su estatus dird “submitted” (sometida), con la fecha en
que haya sido sometida.

Enroliment

ST. PATRICK
[N A_GLAD E MY

Enrollment
Welcome TEST PARENT. You are currently logged in
Packets to Test: ® Enroliment Responsible Parent Secondary Parg

School Year: 2021-2022

Student For Grade

St. Patrick Academy, 09 Submitted Instructions & Clear Packet
Test (New) 31921 Resources EDE

Packet Status

iEsto significa que su hijo/a ha sido matriculado para el afio escolar entrante! Debe también
recibir un correo electronico de confirmacion, escrita al correo electronico que tengamos en
archivo, para usted.



